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Application for Employment

Please complete this form using black ink. 
Your completed form should be returned, by 9am Monday 27th February 2012, to Jackie Lodge, Chief Executive, Walton on Thames Charity, Mayfield, 74 Hersham Road, Hersham, Surrey, KT12 5NU.
	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	

	Job Title:
	Community Services Manager

	Personal Details

	Surname:
	
	Preferred Title:
	

	First Name(s):
	

	Address:  
	

	

	
	Postcode:
	

	Telephone Number (Home):
	
	Telephone Number (Work):
	

	Telephone Number (Mobile):
	
	E-mail address:
	

	References

	Please provide names and addresses of people who will provide a reference to confirm both your present and previous work experience. If you have not worked previously, please provide names of suitable people to contact, eg teacher. We require references covering the past three years. If you need to provide additional referees, then please list on a separate sheet.

	Name
	
	

	Position Held
	
	

	Organisation
	
	

	Address
	
	

	Telephone Number
	
	

	Fax Number
	
	

	May we take up this reference now?
	
	


	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	


	Education, Training and Development History

	Please provide details of education, training courses or development activities undertaken, including one/two day seminar type events, which you think are relevant to this post and application.  If you are currently studying or completing any courses, please also include these. You should include dates, examining board, college attended, grades etc and any information you think will support your application.
You may also want to consider including details of vocational courses or activities linked to your personal interests, if you believe they are of relevance to this application.

	

	Membership of Professional or Technical Bodies: (include level of membership and date admitted)

	


	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	

	Employment History (details of present or most recent employer)

	Name of Employer:
	

	Nature of Business:
	

	Address:
	

	Position Held:
	
	Salary £:
	

	Date From:
	
	Date To:
	

	To whom do you report (job title):
	
	How many staff are you responsible for?
	

	Brief description of current duties and main responsibilities:

	

	Reason for wishing to leave:
	


	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	

	Previous Employment (Please list in chronological order and include previous posts with your current employer. You should also explain any gaps in your employment history)

	Name & Address of Employer
	Position Held & Brief Outline of Duties
	From
	To
	Reason for Leaving
	Salary on Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	

	Additional Information

	Please give any additional information that you may feel relevant. Say why you are interested in this job, why you may be suited to it and what you can bring to the role. Where possible, relate to the Role Profile and give specific examples to demonstrate your competence in the various areas of accountability. Examples may include any activities outside of work, for example voluntary work or personal interests and hobbies. Please continue on a separate sheet if necessary. 

	


	Job Reference:
	COMM/SER/MNGR
	Applicant Reference:
	

	General Information (This page will be separated prior to short-listing)

	The Equality Act 2010 (Disability) Regulations 2010 defines a “disabled person” as a person with a “physical or mental impairment which has a substantial and long term adverse effect on his/her ability to carry out normal day to day activities” and includes a wide range of medical conditions. Do you consider that you have a disability or long term health condition which affects your work?          YES  /  NO

If yes, please give details of your disability below, including any special facilities or assistance that you may require at interview, or if appointed, in carrying out the duties of this post.

	

	The Rehabilitation of Offenders Act 1974 promotes that certain convictions shall be “spent” after a certain period of time. Please provide details of any criminal convictions that are not yet “spent” under the Act, including any pending charges. If you have none or if they are “spent” please enter “none”.  If you have something to record please record this on a separate sheet.
	

	Are you related to a member of staff or a member of the Charity’s Board of Trustees? If yes, please state whom.

	

	The Immigration & Asylum Act places a legal duty on the Charity to ensure that all employees are entitled to work in the United Kingdom. In the event you are offered employment you will be required to produce specific original documents.

	Are you available for interview on the proposed dates? If not, please provide possible alternative dates, although we may not be able to accommodate this.
	

	Date of Birth
	
	If employed, what period of notice are you required to give?
	

	Declaration

	I declare that the information provided in this application is, to the best of my knowledge, correct and complete. I understand that false information or deliberate omission of any material facts may result in summary dismissal or withdrawal of a job offer. I also understand that offer of appointment will be subject to written references satisfactory to the Charity and, where applicable, a CRB Disclosure.

I authorise the Charity to process information, including sensitive personal data and in particular details relating to my health, racial origin and unspent criminal convictions for the purposes of recruitment and employment. I understand that such data may be stored both on a computer and in a manual format in accordance with the requirements of the Data Protection Act 1998. 

	Signed
	
	Dated
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